
How do I  forward my Webmail messages to another  
email account? 

 
Once you have signed on to webmail you will come across a screen that consists of your 
inbox mail, at the far left of the screen you will notice a blue menu bar: 
 

 
Click My Account 
You will then come across more options, Click on the Filters link 
 

 
The following page will appear and you can then Click on Forward 
 

        



When you click on forward, the following page will appear , you can then enter  the 
email address you would like to have your  mail forwarded too 
 

 
 

NOTE: you are also given the option to have a copy of your  email remain in your  
webmail account,  
 
 I f you would like to do so, simply check the box:  
 

 


