
Accessing the HOME SERVER 
 
 
Are you tired of carrying around floppy disks, USB flash drives, and CDs to save your 
school work?  Wouldn’t it be more convenient to be able to access your files without 
carrying around such devices?  The College of Mount Saint Vincent Home Server is the 
perfect solution.  (Note:  The Home Server is not currently being backed up.  It is your 
responsibility to back up the files placed on the server) 
 

Connecting to the Home Server from Campus 
 

·  Create a shortcut by right clicking on the desktop and clicking new -> Shortcut. 
 

 
 



·  In the create shortcut window type in the address \\home.mountsaintvincent.edu 
and click next. 

 

 



 
·  Name your shortcut and click finish. 
 

 
 



·  Click on the shortcut to open and log in. (Note: Your log in information is the 
same as the Webmail username and password). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
·  Once you’re logged in, right click on the folder with your username and click 

“Map Network Drive”. 
 

 
 



·  Choose a drive letter for the newly mapped drive and click finish. Restart the 
computer to disconnect from the drive. 

 

 
 



 

Accessing the Home Server Outside of the Mount 
Campus: 

 
While Away from the college campus, you can still access the files you save on the home 
server.  You can do this by typing in the following address in an internet browser: 
ftp://home.mountsaintvincent.edu 
 

·  You can access this home server account by typing in your Dolphinet (e-mail) 
user name and password. 

 

 
 
 

 
 
 
 
 
 
 
 



Accessing the Home Server Through Webmail 
 

·  You can also access your Home Server account through the College of Mount 
Saint Vincent’s Webmail system.  To access this site, open a web browser and 
type http://webmail.mountsaintvincent.edu.  Then login using your Dolphinet 
username and password. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



·  Click on “My Account” on the left menu pane.  A submenu will then appear. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



·  Then click on “File Manager”.  You will then see the root directory of your home 
server.  Any files or folders that have previously been uploaded to the home 
server will be available for you. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


